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Public Sector Equality Duty Equality Act 2010 

 
Equality Analysis Screening Toolkit 
 
The general equality duty that is set out in the Equality Act 2010 requires public 
authorities, in the exercise of their functions, to have due regard to the need to: 
 
• Eliminate unlawful discrimination, harassment and victimisation and other 

conduct prohibited by the Act. 
 
• Advance equality of opportunity between people who share a protected 

characteristic and those who do not. 
 
• Foster good relations between people who share a protected characteristic and 

those who do not. 
 
The general equality duty does not specify how public authorities should analyse the 
effect of their existing and new policies and practices on equality, but doing so is an 
important part of complying with the general equality duty.  It is up to each 
organisation to choose the most effective approach for them.  This standard template 
drawing on the practice of the Department of Health has been designed to help 
Cumbria Northumberland, Tyne and Wear NHS Foundation Trust (The Trust / CNTW) 
staff members to comply with the general duty. 
 
In this toolkit we use the term ‘Policy’ as shorthand for what needs to be analysed. 
Policy needs to be understood broadly to embrace the full range of our policies, 
practices, activities and decisions: essentially everything we as a Trust do, whether 
it is formally written down or whether it is informal custom and practice.  This includes 
our existing policies when they are reviewed and any new policies under 
development. 
 
Please complete the template by following the instructions in each box.  Should you 
have any queries or suggestions on this template, please contact 
Christopher Rowlands on 07920781818 or chris.rowlands@CNTW.nhs.uk 
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Equality Analysis Screening Toolkit 

Names of Individuals 
involved in Review 

Date of Initial 
Screening 

Review Date Trustwide/Care 
Group/CBU/CMT 

    

Policy to be analysed Is this policy new or existing? 

  

What are the intended outcomes of this work? Include outline of objectives and function 
aims 

 

Who will be affected? e.g. staff, service users, carers, wider public etc 
 
 
Protected Characteristics under the Equality Act 2010. The following characteristics have 
protection under the Act and therefore require further analysis of the potential impact that the 
policy may have upon them 
Disability  Consider and detail any evidence on attitudinal, physical and social barriers. 

Sex  Consider and detail any evidence on men and women (potential to link to 
carers below). 

Race  Consider and detail any evidence on difference ethnic groups, nationalities, 
Roma gypsies, Irish travellers, language barriers. 

Age  Consider and detail any evidence across age ranges on old and younger 
people. This can include safeguarding, consent and child welfare. 

Gender reassignment  
(including transgender) 

Consider and detail any evidence on transgender and transsexual people. This 
can include issues such as privacy of data and harassment. 

Sexual orientation. Consider and detail any evidence on heterosexual people as well as lesbian, 
gay and  bi-sexual people 

Religion or belief  Consider and detail any evidence on people with different religions, beliefs or 
no belief. 

Marriage and Civil 
Partnership 

Consider and detail any evidence on working arrangements 

Pregnancy and maternity 

 

Consider and detail any evidence on working arrangements, part-time working, 
infant caring responsibilities. 

Carers  Consider and detail any evidence on part-time working, shift-patterns, general 
caring responsibilities. 

Other identified groups  Consider and detail other groups experiencing disadvantage and barriers to 
access. 

How have you engaged stakeholders in gathering evidence or testing the evidence 
available?  
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How have you engaged stakeholders in testing the policy or programme proposals?  

 

For each engagement activity, please state who was involved, how and when they were 
engaged, and the key outputs: 
 

Summary of Analysis Considering the evidence and engagement activity you listed 
above, please summarise the impact of your work. Consider whether the evidence shows 
potential for differential impact, if so state whether adverse or positive and for which groups. 
How you will mitigate any negative impacts. How you will include certain protected groups in 
services or expand their participation in public life. 
 

Now consider and detail below how the proposals impact on elimination of discrimination, 
harassment and victimisation, advance the equality of opportunity and promote good 
relations between groups. Where there is evidence, address each protected characteristic 
Eliminate discrimination, 
harassment and victimisation  

 

Advance equality of opportunity   
Promote good relations between 
groups  

 

What is the overall impact?  
 

Consider whether there are different levels of access 
experienced, needs or experiences, whether there are 
barriers to engagement, are there local variations and 
what is the combined impact? 
 
 
 
 

Addressing the impact on equalities  Please give an outline of what broad action you or any 
other bodies are taking to address any inequalities 
identified through the evidence. 
 
 
 

From the outcome of this Screening, have negative impacts been identified for any 
protected characteristics as defined by the Equality Act 2010? 
 
 
If yes, has a Full Impact Assessment been recommended?  If not, why not? 
 
 
Manager’s signature:                                                     Date: 

 


